
Left Nav 

Product Selector

The Product selector is now 
available in the Left Nav. 
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Left Nav

Employees

This category was moved 
from second to third position.
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Left Nav

Reports

● This category was moved from 
third to fourth position.

● Its items were rearranged.

● Employee is now Employees.
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Left Nav

Import

● This category is now a setting, as it was 
moved from the Left Nav to Global 
Settings > Data Import & Export.

● Employees is now Import Employees.

● Time Off Balances is now Import Time 
Off Balance.

● Job Costing is now Import Job Costings.

● All settings were alphabetized.
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Left Nav

Exceptions

This category was moved from 
fifth to second position.
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Left Nav

Export

This category was moved 
from sixth to fifth position.
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Left Nav

Timesheet

This category was moved to 
Products > Time and Attendance.
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Left Nav

Who’s In, Time Clocks, Kiosks

These categories were moved to 
Products > Time and Attendance.
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Left Nav 

Schedule Plans
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● This category was 
moved to Products > 
Scheduling.

● Its options were moved 
to Scheduling > 
Schedule Plan and are 
now tabs above the 
calendar.



Left Nav

● These categories were moved to 
Products > Time Off.

● Time Off Policies is now Policies.

● Time Off Requests is now Requests.

● Time Taken & Balances is now 
Balances.

Time Off Policies, Time Off 
Requests, Time Taken & Balances
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Left Nav

This category was moved to 
Products > HR Data Management.

Assets
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Left Nav

This category was moved to Global 
Settings > Platforms Settings and 
renamed Group Values.

Groups
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Left Nav 

This category was moved to Global 
Settings > Platforms Settings and 
renamed Custom Field Values.

Custom Fields
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Left Nav 

Security Groups, Employee Portal 
Users, and System Users were 
moved to User Access.

System Security
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Left Nav

● Password Policies and Two-Step 
Verification were moved to Global 
Settings > General Settings. 

● Two-Step verification was renamed 
Two-Factor Authentication.

System Security
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Left Nav

Favorites
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This new feature allows users to 
mark up to five specific items as 
Favorites ★, making it easier to 
access frequently used items quickly.



Left Nav

Available Upgrades
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This option is soon to be available for 
users with access to manage employees.



Global Settings

This setting was moved to 
Platform Settings and renamed 
Platform Configuration.

Advanced Settings
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Global Settings Before & After

Company Information, Name 
Format, and Time and 
Language were moved to the 
General Settings categories 
menu and alphabetized. 

General Settings
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Global Settings

● Schedule Options and 
Coworkers were moved 
to Scheduling.

● Schedule Options was 
renamed 
Recommendation 
Periods.

General Settings 
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Global Settings

● These settings were moved 
to Platform Settings.

Groups, 
Management Levels
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Global Settings

● These settings were moved 
to Platform Settings. 

● Custom Fields was 
renamed Custom Field 
Configuration.

Custom Fields, 
Workflows
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Global Settings

This setting was moved to 
Time Tracking and renamed 
Geofences.

Geofence
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Global Settings

This setting was moved to 
General Settings.

Tags
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Global Settings

Questionnaire
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This setting was renamed
Surveys & Questionnaires.



Global Settings 

Recommendation 
Engine, Employee 
Scheduling
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● These settings were combined 
and renamed Scheduling. 

● Rules was renamed 
Recommendation Rules; 
Engines was renamed 
Recommendation Assistant. 

● All settings were alphabetized.



Global Settings

Human Resources
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● Human Resources was renamed 
HR Data Management.

● Visa Type is now Visa Types.

● Job Title is now Job Titles.

● All settings were alphabetized.



Global Settings

Time Off
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● Blackout Set is now Blackout 
Day Sets.

● All settings were alphabetized.



Global Settings

Time and Attendance
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● This setting was renamed Time Tracking 
and incorporates all prior Time and 
Attendance categories plus Geofences. 

● Scheduling was renamed Attendance by 
Schedule.

● Time Codes was renamed Time Code 
List.

● Time Off Configuration was renamed 
Time Off Code Configuration.

● All settings were alphabetized.



Global Settings

Time Clocks, Kiosks, 
GroupClock
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A new section called Devices now 
combines these three settings.



Global Settings

Export, Scheduled Reports
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● These settings were combined and 
moved to Data Import & Export.

● Slide 4 addresses the Import settings.



Global Settings

Integrations
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These settings were updated 
and alphabetized. 


